




向庫務局提出

查閱個人資料要求

須知

1. 請以郵寄、傳真（2869 4531）或親身遞交的方式把要求送交本局保障個人

資料（私隱）主任，地址是香港下亞厘畢道中區政府合署東座 5樓庫務局。

2. 你或須就查閱資料的要求繳交費用，金額為複製有關記錄的成本，本局會預
早告知收費金額。

3. 如有需要，請向資料查閱文員（2810 2272）查詢進一步資料。

4. 提交查閱個人資料的要求後，如欲查閱或改正申請表內填寫的個人資料，請
與本局保障個人資料（私隱）主任聯絡，地址是香港下亞厘畢道中區政府合

署東座 5樓庫務局。

Supplementary Notes

for making Data Access Request to Finance Bureau

1. Please direct your request by mail, by fax (fax no. 2869 4531) or in person
to the Personal Data Privacy Officer of Finance Bureau at 5/F, East Wing,
Central Government Offices, Lower Albert Road, Hong Kong.

2. A charge may be made for data access requests, reflecting the costs of
reproducing the records concerned.  The Finance Bureau will advise you
in advance of any such charge to be levied.

3. Please contact the Access Clerk on 2810 2272 for further information, if
required.

4. For access to or correction of personal data provided in this Form after
submission of the request, please contact the Personal Data Privacy Officer
of Finance Bureau at 5/F, East Wing, Central Government Offices, Lower
Albert Road, Hong Kong.



Personal Data Correction Request Form

(In accordance with section 22(1) of the Personal Data (Privacy) Ordinance (Cap. 486), where a data
subject has been provided with a copy of his personal data after making a data access request and he
considers that the data are inaccurate, he may make a request that the data user make the necessary
correction to the data).

I. Requestor’s Personal Particulars
Name in English Hong Kong Identity

Card Number*#
Name in Chinese
(if any)
Correspondence
Address

Day-time Telephone Number

Rank (where
applicable)#

Post (where
applicable)#

Division (where
applicable)#

# If the requestor is not the data subject himself, he is not required to fill in these personal particulars.

II. Personal Particulars of the Data Subject (if different from that of the requestor)
Name in English

Name in Chinese
(if any)

Hong Kong Identity
Card Number*

* The Hong Kong Identity Card Number need not be provided in this Form if you have reasonable grounds to
believe that this will not be necessary for the unique identification of the data subject in the circumstances.
However, Department may, under some circumstances, require you to supply such information as necessary to
prove the identity of the data subject as permitted under the provisions of Personal Data (Privacy) Ordinance.
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III. Personal data to which the request relates (attach additional sheets if necessary)

Details of Request :

Signature : __________________________        Date : _____________________

Notes :
1. The information provided will be used for processing data correction requests.  The provision of personal

data is voluntary.  However, if you do not provide sufficient information, we may not be able to process
your request.

2. Please direct your request by mail, by fax (2869 4531) or in person to the Personal Data Privacy Officer of
Finance Bureau at 5/F, East Wing, Central Government Offices, Lower Albert Road, Hong Kong.

3. If the request is made by an individual other than the data subject, an authorisation letter signed by the data
subject and information that can provide proof of the identity of the data subject and further proof of the
requestor’s status as a relevant person should be enclosed.

4. You may be asked to provide additional information to help us process your request.
5. Please contact the Access Clerk on 2810 2272 for further information, if required.
6. For access to/correction of personal data provided in this Form, please contact the Personal Data Privacy

Officer of Finance Bureau at 5/F, East Wing, Central Government Offices, Lower Albert Road, Hong Kong.


