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“Documents and records to be inspected

Statement on anti-money laundering and counter-
terrorist financing (“AML/CTF”) policies

A statement in writing setting out the AML/CTF policies of
the Applicant to be observed by the management and all
employees of the Applicant, including the policies in the
following areas:

(@) risk assessment;

(b) customer due diligence measures;

(c) ongoing monitoring;

(d) record-keeping; and

(e) employee training to facilitate them to identify

suspicious transactions/activities.

Documents and records relating to Compliance Officer
(“CO”) and Money Laundering Reporting Officer
(“MLRO”)

Documents or records showing:

(@) the appointment of the CO and MLRO; and

(b) the duties and responsibilities of CO and MLRO.
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Records of transactions carried out from 1 March 2018

The original or a copy of the documents and a record of the

data and information obtained in connection with the

transactions, including the following types of information:

(@)
()
(©)
(d)
(€)

()
(9)
(h)

the identity of the parties to the transaction;

the nature and date of the transaction;

the type and amount of currency involved;

the origin of the funds (if known);

the form in which the funds were offered or withdrawn,
e.g. cash, cheques, etc;

the destination of the funds;

the form of instruction and authority; and

the type and identifying number of any account involved

in the transaction (where applicable).

Records of customers (including pre-existing customers

where applicable) in relation to the transactions

mentioned in Item (3) above

The original or a copy of:

(@)

the documents, and a record of the data and information

for identifying and verifying the identity of:

(i) the customer;

(i) the beneficial owner of the customer (if
applicable);

(iii) the person who purports to act on behalf of the
customer (if applicable); and

(iv) other connected person (i.e. the beneficial owner
and any individual having the power to direct the
activities of the customer (e.g. any director,
shareholder, beneficial owner, signatory, trustee,
settlor, protector, or defined beneficiary of a legal
arrangement)) to the customer (if applicable);

The information should include the additional

information obtained for the purposes of enhanced

-11 -



customer due diligence measures and ongoing
monitoring.

(b) the documents, and a record of the data and information,
on the purpose and intended nature of the business
relationship; and

(c) the files relating to the business relationship with the
customer and business correspondence with the

customer and any beneficial owner of the customer.”
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